Virtual Team and Client Meeting
Attendees: all team members
Date: 4/23/2021
· Discussed final presentation details now that it was finalized 
· Finalized client hand off plan
· Shared and reviewed ugrads presentation to make changes for final NG presentation.
· Team planned deadlines and delegated remaining work on assignments
· Planned meeting to record presentation 
· Shared needed documents to finalize deliverables as needed. 
Reminder/Upcoming Events:
· 4/26/2021 final poster, final report, final CAD package, client handoff
· 04/27/2021 final website check, final timecard due, senior survey.
· 04/28/2021 final peer evaluations 
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