MEETING MINUTES

Topic: Next Work to be Done

Date: Nov 25

Time: 5 pm

Minutes recorded by Lexie

Meeting called by All

Attendees: Aziz, Shanna, Israel, Lexie

Please bring:	Notebooks, computers


Meeting Discussion:
Just wanted to remind everyone what's due and when in the next couple weeks before graduation.

[bookmark: _GoBack]First, Israel's finishing up the CAD models and I'm working on finishing the poster. It'll be done Tuesday and I'll take it to office max to get it printed. Our poster presentation is this Friday from 2-4 pm in rooms 111 and 119 in EGR. Be sure to dress business formal! What colors does everyone want to wear? Grey and Black!

Next, our operation manual is due Friday at midnight. Everyone needs to write whatever paragraphs pertain to their analyses. Israel, if you just want to write your stuff in bullet points we'll make them into paragraphs since you're doing the CAD package. The CAD package is due on December 5th, which is Wednesday during reading week. 

I'd also like to meet Wednesday during class for a minute just to make sure we're all on the same page for the last couple of weeks of school. We can just conference call or meet in person I don't really care.

The final report is due Friday, December 7th at midnight. The new material we need to include is: implementation, testing, and postmortem conclusions. We also need to discuss hypothetical manufacturing.

Aziz, Amy had a few comments for the second website check that you need to fix before turning in the last website check.  

Remember that Dr. Oman said we need to make sure the work is being evenly distributed. Shanna and Aziz, we need to take the lead on the writing for the manual and reports. 

We have less than three weeks until graduation so let's finish strong!
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