MEETING MINUTES

Topic: Hardware Review and Discussion

Date: October 3, 2018

Time: 11:30 am – 12:45 pm

Minutes recorded by: Lexie

Meeting called by: All

Attendees: Lexie, Shanna, Israel, Aziz, Dr. Oman

Please bring:	Laptops, Notebooks



Table 1.  Record of meeting.
	TIME BREAKDOWN
	TOPIC / NOTES
	LOCATION

	11:30 – 11:50

	Hardware Review with Dr. Oman
· Went over what each person has done this semester
· Make sure all parts can be manufactured and sourced
· Verify final analysis conclusions with Chuck
· Make sure the bolts chosen can hold up the lamps and that the lamp brackets will work
· Estimate labor costs
	EGR 317

	11:50 – 12:15
	Discussed Action Items
· Aziz Alzaid – Power and Water Requirements for Lamp
· Shanna Lechelt – Thermal Expansion of Bolts and Fasteners
· [bookmark: _GoBack]Israel Sotelo – Time Study, Quartz Lamp Bracket 
· Alexandra Spotts – ANSYS Plate Analysis
· All Team – Finalize In-Progress Calculations

	EGR 317

	12:15 – 12:45
	· Discussed analytical reports and what everyone is responsible for
· Shanna and Aziz – make sure to find reaction forces at each node of the a-frame to find the maximum forces
· Make sure you think of questions for our meeting with Chuck on Saturday!
	EGR 317




Table 2.  Tasks Assigned.
	Task
	Person Assigned 
	Due Date
	Date Complete

	Analytical Reports
	All
	Oct 12
	




Next formal meeting: Saturday Oct 6 

Time: 1:30 pm

Location: TBD

What will be addressed? Chuck is in town so bring questions!
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