MEETING MINUTES

Topic: Upcoming Tasks

Date: October 11, 2018

Time: 4:15 pm – 5:15 pm

Minutes recorded by: Lexie

Meeting called by: All

[bookmark: _GoBack]Attendees: Lexie, Shanna, Aziz, Israel

Please bring:	Laptops, Notebooks



Table 1.  Record of meeting.
	TIME BREAKDOWN
	TOPIC / NOTES
	LOCATION

	
4:15 – 4:45 pm
	Upcoming Tasks:
· Next Friday Midpoint Review is due – Mostly old info, except add analysis from this semester and add in design changes to implementation section
Note: Clarify with Dr. Oman what she wants for manufacturing section.
· Week after next is HR2/Another Preso
	Conference Call

	4:45 – 5:05 pm
	Keep in mind what everyone is responsible for before HR2:
· Aziz – power and lamp requirements, connector plate that Chuck talked about
· Shanna – thermal expansion in bolts
· Israel – Time Study
· Lexie – ANSYS Plate
	

	5:05 – 5:15 pm
	· Meeting with Chuck next week? Yes. Next Friday to talk about analytical conclusions
· Update from Chuck - 5/8” bolts with 18 threads per inch 
	




Table 2.  Tasks Assigned.
	Task
	Person Assigned 
	Due Date
	Date Complete

	Put Midpoint Report Template on 365
	Lexie
	ASAP
	

	Start next analysis!
	ALL
	
	







Next formal meeting: TBD

Time: 

Location: 

What will be addressed? 
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