MEETING MINUTES

Topic: Presentation and Timeline

Date: January 30, 2018

Time: 9:35 am

Minutes recorded by: Lexie

Meeting called by:

Attendees: Israel, Aziz, Lexie

Please bring:	



Table 1.  Record of meeting.
	TIME BREAKDOWN
	TOPIC / NOTES
	LOCATION

	9:35-10:00


	· Willy went over what we need for presentation 1 – description, background and benchmarking section, Customer and engineering requirements (including QFD), Schedule, Budget 
· Talked about deconstructing our problem into different functions and reviewed black box and functional models
	Engineering 120

	10:00-10:30
	· Broke down our fixture functions
-function: test missile parts  provide support, apply load, measure load, test temperature, measure stress/strain, protect user, accept user input
- Willy suggested we make another model including all the validations/calculations we need
· Talked to Willy – some parts of capstone reports won’t apply so we need to keep communications open. We are also required to prototype for our capstone requirements this semester. He also suggested we do mostly back of the envelope calculations this semester and more robust calcs next semester
  
	Engineering 120

	10:30 – 10:50
	· Assigned tasks
	Engineering 120




Table 2.  Tasks Assigned.
	Task
	Person Assigned 
	Due Date
	Date Complete

	Benchmarking Research
	Aziz, Lexie, Shanna
	Feb 1
	

	Tentative Schedule
	Lexie
	Feb 1
	

	Upload powerpoint template and outline QFD
	Israel
	Feb 1
	

	Assign powerpoint slides
	Lexie
	Feb 1
	

	[bookmark: _GoBack]Come prepared to talk about all sections of presentation 1 (see BBlearn rubric)
	All
	Feb 1
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







Next formal meeting: February 1, 2018

Time: 9:35 am

Location: Engineering 120

What will be addressed? Presentation 1 – CRs and ERS, QFD, Benchmarking, Budget, Timeline
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