MEETING MINUTES

Topic: Last Semester Successes and Next Steps

Date: August 31, 2018

Time: 10:30 – 11:30 am

Minutes recorded by: Alexandra

Meeting called by: All

Attendees: Lexie, Shanna, Israel, Aziz

Please bring:	Laptops, Notebooks



Table 1.  Record of meeting.
	TIME BREAKDOWN
	TOPIC / NOTES
	LOCATION

	
10:30 – 11:00
	· Team Charter is still in effect. MW after capstone meetings 
· Monday will be a longer meeting, in order to make progress on deliverables and for more in-depth discussions
· Wednesday will be a shorter progress update meeting, in order to assign tasks and check-in
· Goals for next semester: recurring meeting with Chuck and more communication with him, better communication among the team when bigger assignments pop-up
	Conference Call

	11:00 – 11:30
	· Email Sarah to figure what her expectations are of us as an analytical project
· Big Question: How does manufacturing translate to our project?
· Next steps: redesign plate/A-frame interface if necessary, produce specifications for bolts and holes, progress presentation
	Conference Call




Table 2.  Tasks Assigned.
	Task
	Person Assigned 
	Due Date
	Date Complete

	Book Time with Sarah
	Israel
	ASAP
	N/A

	Add Minutes to Website
	Aziz
	ASAP
	N/A







Next formal meeting: Wednesday Sept 5 

Time: 12:20 pm

Location: EGR

What will be addressed? 
 
[bookmark: _GoBack]Assign next set of calculations and possibly talk about design concerns
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