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1. Meeting Summary: We had three times this week. We revised the Documents some more. We meet with our supervisor to discuss the changed we made in the document. We meet to design our power point presentation on Tuesday.  

2. Progress Report: We completed the Requirements Document and the Development Document. We have presented our power point presentation for the Requirements.  

3. Problem Report: We had some trouble with the content of the power point presentation.   

4. New Tasks: Drafted up the functionality document. Drafted up coding standards. Set up class folder at CET with IT. 

5. Individual Status Report: 

5.1 Mike has written the weekly status report (30 min). Mike worked on the presentation (1hr.30min.). Mike presented the requirements presentation. (20min)  

5.2 Carl finished revision process on the Development Plan document (2hrs). Carl worked on the draft of the presentation (1hr). Carl has revised the presentation (1.5hrs). Carl presented the requirements presentation. (20min.) 

5.3 Sean has up-dated the team web site (30min). Sean has revised the team Requirements document after feedback from the sponsor (2hrs). Sean has helped with the revision of presentation (1hr). Sean presented the requirements presentation. (20min.) 

5.4 Katie has up-dated the team notebook (30min). Katie has helped with the revision of presentation (1hr). Katie has written the team task report (1hr). Katie presented the requirements presentation. (20min.) 

