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1. Meeting Summary: We had several meetings this week to discuss team structure and guidelines for the remainder of the project. Meet with our team sponsor for a better understanding of the project. Discussed and came up with the milestones and capstone for this project. 

2. Progress Report: We have completed Team Standards Document and working on the Development Plan guidelines. Team web site and notebook have been completed. Have started research on the Matlab program and portability.

3. Problem Report: We forgot to read a section on the web site and forgot our team task report with our supervisor and handed it in the next day. 

4. New Tasks: No new tasks have been added this week. 

5. Individual Status Report: 

5.1 Mike has written the team standard document completed (2hrs). Mike has had several e-mail with the project sponsor (30min). Mike has written the weekly status report (30 min). Helped find the team logo with Katie (30 min). 

5.2 Carl has edited the team standard document (20 min). Carl is also working on completing the Development Plan document (3hrs).

5.3 Sean has set up the team web site (3hrs). Sean has also edited the team standard documents (20min). 

5.4 Katie has set up the team notebook (1hr). Katie has also edited the team standard document (20min). Katie has written the team task report (1hr). Helped find the team logo with Mike (30min). 

