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��� 5ROHV

7KHUH DUH IRXU SULQFLSOH UHVSRQVLELOLWLHV WR EH DVVXPHG E\ PHPEHUV RI WKH WHDP� 7KHVH DUH

GHVFULEHG LQ WKH IROORZLQJ VHFWLRQV�

��� /HDGHU � 'HERUDK/HH6ROWHV]

7KH /HDGHU FRRUGLQDWHV DQG UXQV PHHWLQJV� ,Q WKH FDVH RI ³VSHFLDO PHHWLQJV´ ZKLFK

FRQFHQWUDWH RQ RQO\ RQH GLYLVLRQ RI WKH SURMHFW� WKH ³/HDGHU´ IRU SXUSRVHV RI WKDW PHHWLQJ ZLOO

EH WKH 6HFWLRQ /HDG RI WKDW GLYLVLRQ�

����� 6HFWLRQ /HDG

7KH SURMHFW LV WR EH VSOLW LQWR WKUHH SULQFLSOH GLYLVLRQV HDFK FRRUGLQDWHG VHSDUDWHO\�

�' (QJLQH � &UDLJ 3RVW

x 5HVSRQVLEOH IRU WKH GHVLJQ RI WKH �' JUDSKLFV HQJLQH�

86*6�$SSOLFDWLRQ� 'HERUDK /HH 6ROWHV]

x 5HVSRQVLEOH IRU WKH GHVLJQ RI WKH 8VHU ,QWHUIDFH DQG RYHUDOO LQWHJUDWLRQ�

86*6�6\VWHP � 7UHQW '¶+RRJH

x 5HVSRQVLEOH IRU GHVLJQLQJ WKH /,18; QHWZRUN FOXVWHU DQG SDUDOOHO

SURFHVVLQJ RI JUDSKLFDO GDWD�

��� &RPPXQLFDWRU

$V WKH SURMHFW KDV WZR GLIIHUHQW VSRQVRUV �DQG FRQVLVWV RI WKUHH VHSDUDWH GLYLVLRQV�� ZH ZLOO

KDYH WKUHH FRPPXQLFDWRUV LQ RQH�WR�RQH FRUUHVSRQGHQFH ZLWK WKH 6HFWLRQ /HDGV OLVWHG

DERYH� (DFK LV UHVSRQVLEOH IRU FRPPXQLFDWLQJ WKH WHDP¶V SURJUHVV DQG TXHVWLRQV WR WKH

VSRQVRU DVVRFLDWHG ZLWK WKHLU GLYLVLRQ�

��� 5HFRUGHU � +HDWKHU -HIIFRWW

7KH SHUVRQ ZKR NHHSV DQG GLVWULEXWHV GHWDLOHG QRWHV RI DOO PHHWLQJV DQG PDLQWDLQV WKH WHDP

QRWHERRN�
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��� )DFLOLWDWRU � &UDLJ3RVW

7KH SHUVRQ ZKR DFWV LQ D QHXWUDO UROH WR KHOS UHVROYH GLVSXWHV� 7KH )DFLOLWDWRU VKRXOG DOVR

KHOS HQVXUH VRXQG PHHWLQJ VWUXFWXUH�

��� 0HHWLQJV

0HHWLQJV ZLOO LQIRUPDO� 2II�WRSLF GLVFXVVLRQV ZLOO EH KHOG RXWVLGH RI RIILFLDO PHHWLQJ WLPH�

��� :HHNO\0HHWLQJ 7LPH

0HHWLQJV ZLOO EH KHOG WZLFH ZHHNO\ RQ 0RQGD\ DQG :HGQHVGD\ DW ����SP� ³6SHFLDO

0HHWLQJV´ UHODWLQJ WR D VLQJOH VHFWLRQ RI WKH SURMHFW PD\ EH FDOOHG DV QHFHVVDU\ E\ DQ\ RI WKH

6HFWLRQ /HDGV�

��� 6WDQGDUG $JHQGD

(DFK PHPEHU VKDOO EULQJ KLV�KHU RZQ DJHQGD DQG ZLOO EH JLYHQ D FKDQFH WR FRYHU WKHLU WRSLFV�

:KHQ 'HOLYHUDEOHV DUH ³LQ SURJUHVV�´ HDFK WHDP PHPEHU ZLOO EH H[SHFWHG WR UHSRUW RQ WKHLU

FXUUHQW SURJUHVV DQG H[SHFWHG WR UHODWH DQ\ SUREOHPV� TXHVWLRQV� RU FRQFHUQV DW WKDW WLPH�

$W DOO RWKHU WLPHV� WKH JHQHUDO RUGHU RI EXVLQHVV VKDOO EH DV IROORZV� ��� �' (QJLQH� ���

86*6�6\VWHP� ��� 86*6�$SS� DOO RWKHU EXVLQHVV� (DFK 6HFWLRQ /HDG VKRXOG SUHVHQW WKHLU

VWDWXV� FXUUHQW SURJUHVV� DQG DQ\ SUREOHPV DQG FRQFHUQV�

��� 'HFLVLRQ6WUDWHJ\

$OO GHFLVLRQV ZLOO EH PDGH E\ PDMRULW\ YRWH� ,Q WKH FDVH RI PDMRU GHVLJQ FKDQJHV� WKH YRLFH RI

WKH UHODWHG 6HFWLRQ /HDG FDUULHV PRUH ZHLJKW�

��� 0LQXWHV

0LQXWHV ZLOO DYDLODEOH YLD HPDLO ZLWKLQ �� KRXUV DIWHU HDFK PHHWLQJ� $ KDUGFRS\ UHFRUG ZLOO

DOVR EH SODFHG LQ WKH WHDP QRWHERRN�

��� $WWHQGDQFH5XOHV

0HHWLQJ DWWHQGDQFH LV PDQGDWRU\� 7DUGLQHVV LV DFWLYHO\ GLVFRXUDJHG� ,I D WHDP PHPEHU

PXVW PLVV D PHHWLQJ� LW LV WKHLU UHVSRQVLELOLW\ WR QRWLI\ DQRWKHU WHDP PHPEHU SULRU WR WKHLU

DEVHQFH� ,W LV WKH WHDP¶V UHVSRQVLELOLW\ WR DSSULVH WKDW WHDP PHPEHU RI DQ\ GHFLVLRQV WKDW

KDYH EHHQ PDGH LQ WKHLU DEVHQFH� ,I WKH DEVHQW WHDP PHPEHU LV D 6HFWLRQ /HDG� DOO GHVLJQ

GHFLVLRQV UHODWLQJ WR WKHLU VHFWLRQ PXVW EH WDEOHG XQWLO WKH QH[W PHHWLQJ� ([FHVVLYH WDUGLQHVV

RU DEVHQFHV ZLOO EH GHDOW ZLWK RQ D FDVH�E\�FDVH EDVLV E\ WKH WHDP DV D ZKROH� 6KRXOG WKLV

EH D FRQWLQXDO SUREOHP� WKH WHDP PD\ GHFLGH WR LPSRVH D PDQGDWRU\ UHGXFWLRQ LQ WKDW WHDP

PHPEHU¶V SHHU HYDOXDWLRQ�
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��� &RQIOLFW 5HVROXWLRQ6WUDWHJ\

7KH 7HDP /HDGHU VKDOO UHVROYH FRQIOLFWV� ,I WKH 7HDP /HDGHU LV D SDUWLFLSDQW LQ WKH FRQIOLFW�

WKH )DFLOLWDWRU VKDOO VHWWOH WKH FRQIOLFW� ,I WKH FRQIOLFW LV VHYHUH� WKH )DFLOLWDWRU VKDOO DFW DV

PHGLDWRU WR UHVROYH WKH LVVXH�

:RUN DVVLJQHG WR D QRQ�SDUWLFLSDWLQJ WHDP PHPEHU VKDOO EH UHDVVLJQHG WR DQRWKHU WHDP

PHPEHU RQO\ DIWHU WHDP GLVFXVVLRQ GHHPV LW QHFHVVDU\� 6KRXOG WKLV EH D FRQWLQXDO SUREOHP�

WKH WHDP PD\ GHFLGH WR LPSRVH D PDQGDWRU\ UHGXFWLRQ LQ WKDW WHDP PHPEHU¶V SHHU

HYDOXDWLRQ�

³6SRQWDQHRXV GHVLJQ GHFLVLRQV´ WKDW DIIHFW LQWHUIDFHV EHWZHHQ FRPSRQHQWV DUH DFWLYHO\

GLVFRXUDJHG� +RZHYHU� RQ�WKH�VSRW GHFLVLRQV DIIHFWLQJ RQO\ RQH FRPSRQHQW PD\ EH PDGH E\

WKH 6HFWLRQ /HDGV DV UHTXLUHG�

��� 'RFXPHQW 6WDQGDUGV

$OO GRFXPHQWV VKDOO IROORZ WKHVH JXLGHOLQHV LQ DGGLWLRQ WR VSHFLILFDWLRQV RXWOLQHG LQ FODVV

H[FHSW ZKHUH VXSHUVHGHG E\ WKH FOLHQW�

��� :RUG3URFHVVRU9HUVLRQ

0LFURVRIW :RUG �� VKDOO EH XVHG IRU DOO KDUGFRS\ GRFXPHQWV� ,I SRVVLEOH� DOO GRFXPHQWV VKDOO

DOVR EH FRQYHUWHG WR $GREH $FUREDW IRUPDW IRU GLVWULEXWLRQ RQ WKH ZHE�

��� &RRUGLQDWLRQ

+HDWKHU DQG 'HERUDK ZLOO FRRUGLQDWH GRFXPHQWDWLRQ� +HDWKHU ZLOO EH LQ VXEGLYLGH� DVVLJQ

DQG FRRUGLQDWH DOO ³GHOLYHUDEOH´ GRFXPHQWDWLRQ� 'HERUDK ZLOO FRRUGLQDWH ZHE VLWH GHVLJQ�

SUHVHQWDWLRQ� DOO JUDSKLFV DQG VRPH PLVFHOODQHRXV GRFXPHQWV�

��� 9HUVLRQ&RQWURO

'RFXPHQWV ZLOO EH PDLQWDLQHG LQ JURXS VSDFH RQ D 81,; PDFKLQH� 7KLV ZLOO EH XSGDWHG

�³PLUURUHG´� WZLFH GDLO\ WR D VHFRQGDU\ VLWH DV D SUHFDXWLRQ� $OO FRGH ZULWWHQ RQ 86*6

HTXLSPHQW ZLOO EH EDFNHG XS WR WDSH DV SDUW RI WKHLU XVXDO URXWLQH� 2WKHU EDFNXSV VKDOO EH

PDGH E\ HDFK 6HFWLRQ /HDG DV QHFHVVDU\�

��� )RUPDW

$OO GRFXPHQWV ZLOO XVH D VWDQGDUGL]HG WHPSODWH� $OO FRPPXQLFDWLRQ ZLWK WKH FOLHQW VKDOO

DGKHUH WR D VWDQGDUGL]HG IRUPDW DV ZHOO�

����� 'RFXPHQW ³/RRN DQG )HHÓ

)RUPDO GRFXPHQWV VKDOO EH ERXQG� 6WDQGDUG GRFXPHQWDWLRQ DQG HPDLO IRUPDW VKDOO EH D

0LFURVRIW :RUG �� WHPSODWH DV GHWHUPLQHG E\ WKH WHDP�
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����� )LOH +HDGLQJV

)LOH KHDGLQJV DQG IRUPDW VKDOO DGKHUH WR WKH UHTXLUHPHQWV RI HDFK FOLHQW�

��� 5HYLHZ3URFHVV

$OO LQGLYLGXDO WHDP PHPEHU VXEPLVVLRQV DUH GXH ILYH GD\V EHIRUH WKH GHDGOLQH WR DOORZ OHDG�

WLPH IRU LQWHJUDWLRQ DQG ILQDO HGLWLQJ� $OO GRFXPHQWV PXVW EH FRQVROLGDWHG DQG DYDLODEOH IRU

WHDP UHYLHZ WZR GD\V EHIRUH GHDGOLQH� $OO GRFXPHQWV PXVW EH LQ ILQDO IRUP �DQG UHDG\ IRU

ELQGLQJ� LI GHVLUHG� RQH GD\ EHIRUH GHDGOLQH�

��� 6HOI�(YDOXDWLRQ 0HWKRG

:H VKDOO UHYLHZ RXU SURJUHVV� UHHYDOXDWH RXU GHDGOLQHV� DQG SULRULWL]H RXU JRDOV�

��� :KHQ

7HDP GLVFXVVLRQ WR HYDOXDWH SURJUHVV DQG SHUIRUPDQFH VKDOO EH D SDUW RI WKH 0RQGD\

PHHWLQJ IROORZLQJ HDFK PDMRU GHOLYHUDEOH DQG DIWHU HDFK PHHWLQJ ZLWK WKH VSRQVRU� 'XULQJ

LPSOHPHQWDWLRQ� VHOI�HYDOXDWLRQ ZLOO EH ELZHHNO\ DQG EH D SDUW RI 0RQGD\¶V PHHWLQJ�

��� +RZ

(DFK WHDP PHPEHU VKDOO YRLFH KLV�KHU FRQFHUQV� 7HDP GLVFXVVLRQ DQG PDMRULW\ RSLQLRQ VKDOO

GHFLGH KRZ WR PDNH DSSURSULDWH LPSURYHPHQWV�

��� 6WDQGDUGV IRU %HKDYLRU DQG &RRSHUDWLRQ

&LYLO EHKDYLRU LV H[SHFWHG DW DOO WLPHV� $OO SRWHQWLDO FRQIOLFWV PXVW EH GHDOW ZLWK TXLFNO\ DQG

LQWHUQDOO\ XVLQJ D PHGLDWRU DV QHHGHG�

��� 'HVLJQ&KDQJHV

'HVLJQ FKDQJHV PXVW EH DSSURYHG E\ WKH 6HFWLRQ /HDG IRU WKDW GLYLVLRQ� ,Q WKH FDVH RI

GLVSXWH� D WHDP YRWH ZLOO GHFLGH WKH LVVXH DIWHU D VXLWDEOH GLVFXVVLRQ RI DOO RSWLRQV�

��� 0HHWLQJ %HKDYLRU

$WWHQGDQFH LV PDQGDWRU\� 7DUGLQHVV LV GLVFRXUDJHG� /DWH WHDP PHPEHUV ZLOO SUHVHQW WKHLU

LQIRUPDWLRQ DW WKH HQG RI WKH PHHWLQJ� )UHH�IORZ GLVFXVVLRQ LV HQFRXUDJHG DV ORQJ DV LW VWD\V

³RQ WRSLF�´ ,Q WKH FDVH RI VHYHUH LQWHUSHUVRQDO FRQIOLFW� WLPH RXWVLGH WKH PHHWLQJ ZLOO EH VHW

DVLGH E\ WKH /HDGHU WR GHFLGH WKH LVVXH EHWZHHQ WKH FRQFHUQHG SDUWLHV ZLWK HLWKHU WKH /HDGHU

RU )DFLOLWDWRU DFWLQJ DV PHGLDWRU�
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